ACADEMIC POLICY
GEORGETOWN UNIVERSITY

UNIVERSIDAD DE COMPLUTENSE

The Office of International Programs (OIP) and the Georgetown Deans have developed the following articles to help ensure your academic success during your time overseas.  As a result of Georgetown University's policy of direct matriculation, you will be entering a foreign university mid-degree.  We realize that this will present unique challenges as you adjust to a new academic system.  The articles listed below are designed to help prevent failure and to ensure rigorous assessment of the work which you will complete abroad.

1. Students must complete all preparatory requirements, including prescribed readings, before the beginning of the program.

2. Students are required to attend the on-site orientation program in its entirety. 

3. Students must follow program rules regarding housing and tutorials and attend all meetings convened by the resident staff.

4. Students are expected to speak Spanish at all times with their professors, the program coordinator, and each other.

5. All students are required to enroll in a full course load and complete all exams and assignments associated with the course regardless of the credit they wish to receive on the program. In exceptional cases, a reduced course load may be approved by the Dean’s Office. Full course load: two-week orientation and a minimum of 10 courses and 40 credits for the  academic year. Semester students must take a minimum of 5 courses and 20 credits per semester. One course per semester should be selected from the offering of the Reunidas consortium; the other four courses must be from the Universidad Complutense. Also, all students must attend a mandatory writing tutorial.  Students who satisfactorily complete this course load obtain a total of 15 credits and 5 courses at Georgetown. One credit is given for orientation. Orientation grade appears on the transcript.

6. Students should only register for courses taught in Spanish.  Similarly, all papers and exams should be written in Spanish.

7. Students are required to attend all classes and tutorials unless they have a doctor's excuse for the absence.  This is true even if the host university does not have a mandatory attendance policy for degree candidates.  It is not acceptable to miss class because of weekend or extended vacation travel.  Students who miss class for this reason may be denied permission to sit for final exams at the request of their professors.  In this case, they will automatically fail the course.

8. When a group presentation is required as a class assignment at a regular university course, there should be no more than one American student per group unless the professor requires otherwise.
9. Students may not request either individually or collectively 1) special exams 2) early exams to facilitate early departure before the end of the program. Such requests create bad feelings toward Georgetown on the part of Spanish professors. Students must take both oral and written exams in classes where both are required. Special accommodations (such as taking exams in dates different than those officially published by the university or writing papers in lieu of an exam) are only acceptable if the professor on his or her own initiative explicitly offers this opportunity.  Students who request special arrangements risk losing credit for the class.
10. Withdrawal from a course or failure to take/complete a final for whatever reason will be regarded as an unauthorized reduction in courseload and a violation of the academic policy.  Please read the signature clause below. 
11.  Students are committed to remaining in Madrid through the end of their examinations and until all written assignments are completed. This includes the revision period, which is the only opportunity to review and contest final grades and exams with the professors. Individual professors set revisions dates and it is the student responsibility to be informed of such dates for every course they take. 
12. Discussion of a failing grade with the professor during the revision period is imperative. A student who does not attend a revision before leaving Spain, will not be permitted to contest a failing grade once the grade becomes official at the end of the revisions period. Students should not contact a professor during the summer or fall for this purpose or expect the program resident staff to do so in his/her behalf. The program staff will assist students in changing grade reports only in cases of mistaken transcripts.

13. Students will be permitted to repeat final exams for failed courses only at the host university and at the time offered by the professor. Exams will not be given at Georgetown.

14. Foreign grades (NOT their American counterparts) will be reported on the Georgetown transcript.  In Spain, a grade of 5/10 is considered to be a passing grade.

15. Although OIP attempts to obtain transcripts from overseas within a reasonable time period, in some cases transcripts are not received until after the start of the student's first semester back at Georgetown.  The late receipt of an overseas transcript will not affect the transfer of credit to the student's Georgetown transcript.

16. Partial or semester credit will not be granted to students on full year programs unless they complete a semester course load which has been approved by their dean.

I UNDERSTAND THAT FAILURE TO ABIDE BY THIS ACADEMIC POLICY WILL JEOPARDIZE THE CREDIT I WILL RECEIVE ON THIS PROGRAM AND MAY JEOPARDIZE MY CONTINUED PARTICIPATION ON THIS OVERSEAS STUDIES PROGRAM.

I UNDERSTAND THAT THE DECISION TO ASSIGN REDUCED CREDIT FOR INFRACTIONS OF THIS POLICY LIES WITH THE DEAN’S OFFICE.  I ALSO UNDERSTAND THAT, AFTER CONSULTATION WITH THE DEAN’S OFFICE, THE DECISION TO WITHDRAW ME FROM THE PROGRAM LIES WITH THE EXECUTIVE DIRECTOR OF THE OFFICE OF INTERNATIONAL PROGRAMS.

PLEASE PRINT YOUR NAME, SIGN, AND DATE THIS AGREEMENT

                   (Name)




     (Signature)

                            (Date)
